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T H E  P E A C H E D  T O R T I L L A  / /  Aust in ,  Texas
E v e n t  P r o d u c t i o n  M a n a g e r  / /  October  2017  -  Current
     -Oversee  technica l ,  creat ive  and log ist ica l  e lements  of  a l l  cater ing  events  f rom 
       p lann ing  to  execut ion  stages
     -Manage and schedule  warehouse  teams,  create  week ly  agendas  and mainta in  
       pack ing  organ izat ion  goa ls  
     -Coord inate  renta l  de l i ver ies ,  ice  orders  and th i rd  party  vendors  
     -Respons ib le  for  creat ing  and updat ing  pu l l sheets  for  events ,  inc lud ing  last  minute  
       events  and communicat ing  changes  to  warehouse  and event  teams
     -Mainta in  order ing,  inventor y  and upkeep of  a l l  cater ing  hard  goods  and dr y  goods
C a t e r i n g  L e a d  |  Januar y  2017 -  December  2019
     -Direct  superv isor  for  s ta� throughout  event  and po int  of  contact  for  c l ients ,  
       vendors  and p lanners
     -Respons ib le  for  execut ing  weddings ,  corporate  and pr ivate  events  up  to  1 ,300   
       peop le  by  fac i l i tat ing  event  deta i l s  dur ing  a l l  phases  
     -Coord inate  f ront  of  house  and back  of  house  teams wi th  attent ion  to  t imel ine ,  
       e�ciency,  food qua l i ty  and hosp i ta l i ty  
     -Ensure  proper  ut i l i zat ion  and accuracy  of  equ ipment ,  s tag ing  and food inventor y  

L E S  B O U R G E O I S  W I N E R Y  / /  Columbia ,  Missour i
B a n q u e t  M a n a g e r  / /  May 2013 -  Januar y  2017 
     -Report ing  manager  and d i rector  for  event  sta� and main  c l ient  l i a i son for  event  
       durat ion  
     -Estab l i shed customer  sat i s fact ion  and seamless  event  execut ion  for  100+ events  
       up  to  150 people  year ly
     -Managed overs ight  of  employee t ra in ing  to  ensure  cons istency  and expectat ion  

E X P E R I E N C E

D E S I G N     W E B    O F F I C E     
- InDesign    - Wix    - Microsoft O�ce Suite    
- Illustrator    - Weebly    - Quickbooks - Photoshop     - Wordpress   - POS Systems 
- Lightroom     - Squarespace 
   

U N I V E R S I T Y  O F  M I S S I S S I P P I  / /  Meek School of Journalism + New Media
B a c h e l o r  o f  A r t s  / /  Journalism 
     Specialization in Public Relations and Business Administration 
 

S K I L L S

E D U C A T I O N

K E R N  +  C O M P A N Y  / /  Graphic ,  Brand ing  and Resume Des ign  
     Portfo l io  creat ing  un ique pr int  and d ig i ta l  media  for  f ree lance c l ients  
     through co l laborat ion  on brand ing  packages    

 

G R A P H I C  D E S I G N


